City of Salem Position Description

POSITION: RESTRICTED USE FACILITY OPERATOR

GENERAL PURPOSE
Enforcement of the City of Salem’s Restricted Use Site Ordinance. Inspection and logging of the
loads prior to dumping, selling of passes to residents and businesses of the City of Salem.

SUPERVISION RECEIVED
Works under the close supervision of the Public Works Supervisor.

ESSENTIAL DUTIES AND RESPONSIBILITIES

1. Enforcement of City of Salem’s Restricted Use Site Ordinance:

Use of Facility. The City's Restricted Use facility may be used only for the following purposes:

A. Disposal of trees, tree branches, brush, and untreated wood.

B. Periodic burning, under direction of the City, of trees, tree branches, brush, and
untreated wood.

C. Composting of yard waste, including leaves, grass clippings and similar vegetation.

Painted, stained, glued, or chemically treated wood is considered treated and not allowed at
rubble site.

No person living outside the City and no firm or corporation located outside of the City, shall
use said Restricted Use facility, unless a permit to do so is secured in advance from the City
Finance Officer.

Residents of the City of Salem or customers delivering their yard wastes for disposal to the
restricted use site compost area shall be delivered in a covered or tarped vehicle, or bagged in
biodegradable bags designated for yard waste, if in plastic bags the bags must be emptied and
removed from the site by the resident. Trees, branches, and untreated lumber delivered to the
open burn area shall be delivered in a covered or tarped vehicle or be secured so as not to
allow material to fall or be blown off the vehicle while in transit. Failure to deliver the load in
an approved manner as set forth in the previous sentences will result in a mandatory cover fee,
charged at the rate of $15.00 per vehicle. Each customer or resident availing him or herself of
the disposal site shall deliver and empty the bags to a restricted use site as designated and pay
the fee as established.

2. Open Restricted Use Facility promptly as scheduled.
3. Logging of loads as required by the Compost Permit from DENR.

4. Handle residents in a courteous manner.
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5. Inform residents were to unload.
6. Handling of money for the fees for annual stickers, one-time fee, or non-secured loads.

PERIPHERAL DUTIES
(1) Prepares and submits to the Finance Office sales log sheet and money of sticker sales
and log reports at the end of the season.
(2) Performs related work as assigned.

DESIRED MINIMUM QUALIFICATIONS
Education and Experience:
(1) Graduation from high school or GED.
(2) Must possess a valid South Dakota Driver’s license.

PHYSICAL DEMANDS

The physical demands here are representative of those that must be met by an employee to
successfully perform the essential functions of the job. Reasonable accommodations may be
made to enable individuals with disabilities to perform the essential functions.

While performing the duties of the job, the employee is required to use hands to finger, handle,
feel, or operate objects, tools, or controls; and reach with hands and arms. The employee is
frequently required to stand and talk or hear. The employee is required to walk; sit; climb or
balance; stoop, kneel, crouch, or crawl; and smell.

The employee must occasionally lift and/or move up to 25 pounds and occasionally lift and/or
move up to 100 pounds. Specific visions abilities required by this job include close vision,
distance vision, color vision, peripheral vision, depth perception, and the ability to adjust focus.

WORK ENVIRONMENT

The work environment characteristics described here are representative of those an employee
encounters while performing the essential functions of the job. Reasonable accommodations
may be made to individuals with disabilities to perform the essential functions.

While performing the duties of the job, the employee works in outside weather conditions. The
employee occasionally works near moving vehicles and is occasionally exposed to wet and/or
humid conditions.

The noise level in the work environment is moderately quiet.

SELECTION GUIDELINES

Formal application, rating of education and experience; oral interview, background check,
driving record check, and reference check; job related tests may be required.
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The duties listed above are intended only as illustrations of the various types of work that may
be performed. The omission of specific statements of duties does not exclude them from the
position if the work is similar, related or a logical assignment to the position.

The job description does not constitute an employment agreement between the employer and
employee and is subject to change by the employer at the needs of the employer and
requirements of the job change.

TERMS OF EMPLOYMENT:

The job is seasonal. Working hours coincide with the Rubble Site Hours of Operation. Which
currently are 13 hours a week (Monday, Wednesday & Saturday workdays). As a seasonal
position, employee is not eligible for overtime. Pre-employment and random drug and alcohol
testing may be conducted throughout employment.

F.L.S.A STATUS: Exempt
ACKNOWLEDGEMENT:

| have read this position description and will do my best to effectively perform the functions
and responsibilities required.

Employee Date

| have reviewed this position description with the individual identified above and will do my
best to provide effective direction and support so this employee can be successful in his/her
performance.

Supervisor Date
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