[image: ][image: ]SALEM ARMORY RENTAL AGREEMENT
740 N PECK ST.
SALEM, SD 57058

City of Salem, hereinafter “City”, and the undersigned, hereinafter “Renter”, mutually covenant and agree as follows:

1. Renter: (CLICK HERE AND ENTER NAME) 
[bookmark: _Hlk27566443]shall have the use of the Salem Armory, hereinafter “Armory”, for:
Name of Event: (CLICK HERE TO ENTER EVENT) on  Date: CLICK HERE TO ENTER DATE) 
Rental Option: ( SELECT ITEM FROM DROP DOWN) Extra Setup Days: ( SELECT ITEM FROM DROP DOWN ) 
Per Hour: No. of Hours: (ENTER # OF DAYS)  	at a cost of $ (ENTER COST)

The following will be charged to rent the Armory or portions thereof:

	AUDITORIUM (INCLUDES KITCHEN/DINING) CITY SETUP & TAKE DOWN - Drawing 5 days prior to event

	
$800.00
	Dance (with or without reception) - includes day prior and day after event
	
	
$100.00
	
Funeral

	$500.00
	Social Function, Meetings, Auctions, Etc.
	
	$100.00
	Each Extra Day

	KITCHEN/DINING AREA ONLY
	
	GYM FOR: (Wellness, Basketball, VB, Aerobics, Sports)

	$150.00
	Renter Setup & Cleanup
	
	$  15.00
	Per Day - Wellness Program (8-wk min.)

	$250.00
	City Setup & Cleanup
	
	$  10.00
	Per Hour

	$  25.00
	Gym use recreation ONLY
	
	$100.00
	All Day Events (per day)



2. Use of the Armory is subject to the full and complete compliance with the following conditions:

Kitchen/Dinning Room Rent:
a. The Kitchen/Dining Room will be cleared and cleaned by Renter following the event. It is the responsibility of the Renter to set up the tables and chairs prior to the event and it is the responsibility of the renter to clean, take down and put away all tables and chairs following the event. Instructions for table chair placement are on racks.
b. Renter shall be responsible for leaving the kitchen/dining room and restrooms in the same condition as immediately before the Renter’s use of the areas.
 Applies to all renters:
c. Renter shall have the use of the tables and chairs, equipment in kitchen within the armory, and shall be responsible for any damage caused to such equipment and facilities.  Any dishes, utensils, etc. must be washed, dried and put away.
d. Renter WILL NOT allow any vehicle (including trailers), roller-skating, rollerblading, skate boarding, or the use of any mechanical devices on the armory floors (this excludes and handicap apparatus).  Permission from the city MUST be obtained if renter needs to park a vehicle on the cement area in front of the overhead door.
e. Renter shall not use nails, staples, tacks, or similar devices to attach items or decorations to any part of the armory, including the ceiling; all tape or adhesives used must be removed. 
f. Plaques, signs, etc. hanging on the walls are not to be removed.  Any flags hanging in the Armory are to be left where they are.
g. Renter shall not skid heavy or sharp objects across the floors (this includes the tables and chairs).
h. All minor age groups must always have adult supervision on the premises , provided by the Renter.
i. Exits to the Armory cannot be blocked at any time.
j. Renter is responsible for the conduct of all persons entering the building during the terms of this agreement.  If a problem arises, call 911.
k. The City reserves the right to refuse permission for the use of the Armory to any person or group.
l. No animals will be allowed in the building unless they are in use for ADA requirements.
m. No glass containers or Beer Kegs are allowed at the Armory.
n. The renter shall remove all trash and unwanted decoration to the dumpsters provided.  Trashcans are provided for the use in transporting trash to the dumpster.  Please do not allow your guests to dispose of litter on our grounds.
o. Check to make sure there is not running water anywhere, the lights are turned off and all doors are securely locked. 
p. The renter shall abide by all local ordinances as well as State and Federal laws.
3. Renter shall pay 25% down with the return of the signed Armory Rental Contract to guarantee the rental of the Armory.  
4. Renter shall pay to the City the rental sum sixty (60) days prior to the date of use.  Cancellation of the request for use of the Armory will entitle the Renter to a return of the rental sum (less deposit), provided the cancellation is made thirty (30) days prior to the date of the use.  Any cancellation less than fifteen (15) days in advance shall result in the forfeiture of the entire rental sum.
5. An NSF check will be regarded as non-payment and will forfeit the Renter’s reservation. ($40 Returned Check Fee). 
6. All events shall end by 1:00 AM and the building vacated by 2:00 AM.
7. Renter is responsible for picking up the Armory Key at City Hall (during working hours) the day of the event, Friday for a weekend event, or a working day prior to a Holiday event.  The key is to be dropped in the drop box at City Hall or returned the next business day to City Hall personnel.
8. Should alcoholic beverages be served at this function, Renter agrees not to serve alcoholic beverages to anyone under 21 years of age. All liability for injuries by intoxicated persons, fall under SDCL 35-11-1 & 35-11-2.
9. In the event the Renter violates any of the conditions of the Rental Agreement, Renter shall be responsible to the City for the payment of any costs, expenses, or damages. 
10. In renting, leasing, or making available the use of its facilities, the City of Salem assumes no responsibility for the loss or damage to any property placed on the premises by the renter; loss or damage to any property or personal effects, including motor vehicles and their contents of the renter, its members, employees, agents, participants, guests, or attendees; royalties of costs associated with any productions or event.
11. Renter shall defend, hold harmless, and indemnify the City against any and all claims, liabilities, damages, or judgments asserted against, imposed upon or incurred by the City, which may arise out of rental of the Armory by the Renter, or by the negligence and/or failure to discharge responsibilities by any agent, employee, representative, guest or invitee of the Renter in the rental or use of the Armory. 

THE SALEM ARMORY IS A DESIGNATED MCCOOK COUNTY SHELTER, IN CASE OF AN EMERGENCY THE MCCOOK COUNTY EMS HAS CONTROL OF THE FACILITY

DATED AT SALEM, SD THIS  (CLICK HERE TO ENTER).

City of Salem						Renter Name:  (CLICK HERE TO ENTER) 
[bookmark: _Hlk27566861]PO Box 249						Address: (CLICK HERE TO ENTER)
Salem, SD 57058					City/ST/Zip:  (CLICK HERE TO ENTER)
	(605) 425-2301						Phone/Email:  (CLICK HERE TO ENTER) 


BY: _____________________________				BY: ______________________________
    Finance Officer 						Renter
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